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KASHNOVA ENTERPRISES

For Sihrsalt 
 
To, Anshul Gurjar

Subject: Appointment for the position of Photographer
Dear Anshul,

We are pleased to formally offer you the position of Photographer with Kashnova Enterprises, effective January 15 2026. We believe your skills and experience will add great value to our organization. The terms and conditions of your appointment are outlined below:

1. Position & Reporting
You will serve as a Photographer, reporting directly to the Proprietor. Your role will primarily involve photography, and ensuring timely and quality delivery of assignments.

2. Date of Joining
Your joining date shall be January 15, 2026. You are requested to report to the office at the designated time and complete the joining formalities on the same day.

3. Probation Period
You will be on probation for a period of three (3) months from your date of joining. During this period, either party may terminate the employment by giving 7 days’ written notice or salary in lieu thereof. Upon successful completion of probation, your appointment will be confirmed in writing. After confirmation, the separation clause under Section 10 will apply.

4. Remuneration
You will receive a total annual remuneration of ₹3,12,000/- (Rupees 	Three Lakh Twelve Thousand only), payable in 12 equal monthly installments of ₹26,000/-

5. Working Hours
Your regular working hours will be from 10:30 a.m. to 7:00 p.m., Monday to Saturday, with a scheduled break of 30 minutes. You are expected to adhere to these timings unless otherwise approved.

6. Leave Entitlement
You will be entitled to 12 paid leaves in a calendar year, calculated on a pro-rata basis. Planned leave requests should be submitted at least two weeks in advance. Absences without prior approval will be treated as leave without pay and may attract disciplinary action.

7. Attendance & Punctuality
Regular attendance and punctuality form an important part of your responsibilities. Repeated late arrivals or unapproved absences will be dealt with as per Kashnova Enterprises policy.

8. Salary Cycle
The salary cycle will run from the 1st to the 1st of every month, with disbursement on the 15th of the following month, allowing for a standard processing buffer.

9. Confidentiality & Data Protection
You shall maintain strict confidentiality regarding Kashnova Enterprises information, including but not limited to client details, trade secrets, and business strategies. All data entrusted to you must be handled with due care and safeguarded against unauthorized access or misuse.

10. Separation & Notice
After confirmation of your services, this appointment may be terminated by either party by giving one month’s written notice or salary in lieu thereof. Upon separation, you will be required to return all Kashnova Enterprises property, including documents, devices, and materials in your possession.

11. Workplace Conduct
You are expected to uphold a professional, respectful, and collaborative approach in dealing with colleagues, management, and clients. Any misconduct or behavior detrimental to Kashnova Enterprises interests will invite disciplinary action.

12. Policies
You agree to abide by all current and future policies, procedures, and guidelines issued by Kashnova Enterprises from time to time.


13. Amendments
Kashnova Enterprises reserves the right to amend or modify the terms of employment, policies, or procedures, with due communication to you.
14. Six-Month Performance-Based Salary Increase  
salary increase subjective to performance every six months that is April and oct .

Acceptance
Please confirm your acceptance of this appointment by signing and returning the duplicate copy of this letter by January 15, 2026.

We look forward to a long and successful association with you.

Yours sincerely,
For Kashnova Enterprises

______________________________
Sayyed Mohd Kashif Sarkar Haider
Proprietor

Acknowledgement & Acceptance by Employee

I, Anshul Gurjar, accept the appointment with Kashnova Enterprises as outlined in this letter and agree to abide by the terms and conditions stated herein.

Signature: ______________________
Date: ___________________________
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